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PLUCKLEY PARISH COUNCIL
FORM OF TENDER
For the Building Works Contract to extend Pluckley Village Hall by the addition of a new entrance and toilet facilities.

To:	Caroline Levett, Parish Clerk
Pluckley Parish Council
9 Ashenden, 
Smarden, 
Ashford, Kent 
TN27 8RT

Dear Madam,
We (enter name of tenderer), having examined all of the tender documents for the Building Works Contract to the Pluckley Village Hall, offer to carry out the said work in conformity therewith for the sums specified below.
£ (total amount of tender in words) …………………………………………………
We acknowledge that the price we have submitted includes any travelling costs and travelling time and other expenses of delivering the contract.
We agree that the offer set out in this tender constitutes an irrevocable offer by us which is capable of acceptance by the Council for a period of 90 days from the closing date for the submission of tenders.
We accept that Pluckley Parish Council does not bind itself to accept this, or any, tender.
SIGNED 	______________________
	     	(Signature)

By 		______________________ authorised signatory for and on behalf of
		(PRINT name)

		___________		____________________________________
		(Print company name)


DATE		 ______________________


SUPPORTING INFORMATION
Company Information

	Name of organisation:
	

	Contact name for enquires about this bid:
	

	Main Address for Correspondence, including full Post Code:
	


	Telephone number:
	

	E-mail address:
	

	Company Registration number:
	

	Registered address including full post code if different from 1.3 above:
	

	Is your organisation
(Please tick one) 
	i)   a public limited company?
	

	
	ii)  a private limited company?
	

	
	iii) a partnership?
	

	
	iv) a sole trader
	

	
	v) a registered charity?
	

	
	vi) a provident society?
	

	
	vii)  other? (please specify)





Health & Safety
[bookmark: _Toc456552003][bookmark: _Toc456552277]
The tenderer must describe the organisation and resources to safeguard the health and safety of its operatives, including those of subcontractors, and of any person whom the Works may affect. Include the following:
1) [bookmark: _Toc456552004][bookmark: _Toc456552278]A  copy  of  the  contractor's  health  and  safety  policy,  including  risk  assessment procedures.
2) [bookmark: _Toc456552005][bookmark: _Toc456552279]Records of any previous Health and Safety Executive enforcement action 
3) [bookmark: _Toc456552006][bookmark: _Toc456552280]The number and type of staff responsible for health and safety on this project with details of their qualifications and duties.  

	Notes:








































Insurance
Please provide details and evidence of your company’s insurance cover, including cover for injury to persons or property (for any one occurrence or series of occurrences arising out of one event) to the value of not less than £1,000,000.
Insurer’s Details:________________________________________________
Amounts:
· Employers Liability	Value   £ ________
· Public Liability	Value   £ ________
· Other (please provide details)	Value   £ ________

	Notes:






































Quality Assurance

	Does your organisation hold a recognised quality management certification for example BS/EN/ISO 9000:2000 or equivalent?
	
Yes / No

	If Yes please state name of certification 


	If No, please outline your organisation’s approach to providing quality assurance




















References
Please provide details of two recent contracts that are similar to the Council’s requirement.  Where possible, at least one should be from the public sector. 
Reference 1
	Customer Name:

	

	Customer contact and phone number:

	

	Date contract awarded:

	

	[bookmark: _GoBack]Contract description:

	



	Value:

	

	Date contract completed

	



Reference 2
	Customer Name:

	

	Customer contact and phone number:

	

	Date contract awarded:

	

	Contract description:

	



	Value:

	

	Date contract completed

	





Agreement to Terms & Conditions of Contract

This ITT, and any contract arising from it, will be subject to the terms and conditions of the contract provided in this document pack. 

	Do you accept the Terms and Conditions of Contract as detailed above?
	Yes / No

	If no, please provide details of any specific areas that you have an issue with. Please note that failure to agree to the Terms and Conditions of Contract may invalidate your tender submission.
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